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Instructions for registration in the UCP 

School Management system (Fenix) after 

admission to a course 

 

1. Access to the System  

2. Enrollment  

3. Payment of Enrollment Fee (1st Annual Enrollment) and three 

Tuition Fee 

4. After Registration 
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❶ Access to the FENIX Academic Management System 

 

The Fenix is the Academic Management platform for students. It is on this system 

that you will register and follow your academic career at UCP. 

We will now assign you your access credentials. At this stage, you will be given 

temporary credentials, which will be used exclusively for the enrollment process. Once 

this process is complete, you will receive new credentials, which you will use 

throughout your academic career. 

 

1. Creation of access credentials to the FENIX System for enrollment 

 

Go to https://fenix.ucp.pt/passwordResetRequest . Enter your personal email address 

❶ (the one you provided in your application). Check “I'm not a robot” ❷ and select 

“Recover” ❸ 

 

 

 

 

 

 

 

 

You will receive an email (to the personal account you specified in your application) with 

a link to a new page where you can set your password (image below). Please note the 

rules for setting your password ❺. Save the user name you were given ❻. Enter the 

new password (you have to enter it twice as usual in these processes) ❼, and save it 

❽. 

 

Important: Save the user name you were given (e.g. ucp99999) 

❺ 

❻ 

❼ 

❽ 

❶ 

❷ 

❸ 

https://fenix.ucp.pt/passwordResetRequest
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Access to the Fenix system to register 

 

Access to https://fenix.ucp.pt. Enter the credentials you just created ❶ 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

After logging in, you will see an information message about the processing of personal 

data.  

To proceed, close the text box by clicking on the “x” ❷ 

 

  

Login 

Password 

Do not use this access, which is 

intended for students with 

previous enrollment at Católica 

Medical School 

After entering Fenix: 

i) You will pay the 

registration fee (1st 

annual registration) 

and the 1st monthly fee 

ii) You will register 

❶ 

❷ 

https://fenix.ucp.pt/
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❷  Enrollment Processes 

 

Select “Student” ❶ followed by                      Start the registration process ❸   

“Enrollment Process” ❷ 

 

  

 

Instructions 

 

Please read the instructions carefully ❶  and select “Next Step” ❷ 

 

 

 

 

 

Payment  

Select “View financial account” 1 

 

 

 

 

❶ 

                            ❷ 

                            ❸ 

❶ 

 

❷ 
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Payment Requirements 

Please pay the registration and tuition fees, according to the UCP payment rules, by 

selecting the option view financial account in each box ❶ ,afterwards, click next to 

advance to the next step ❷ 

 

  

❶ 

❷ 
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❸ Payment of Enrollment Fee (1st Annual Enrollment) 

and three Tuition Fee 

In myFenix ❶ | Services ❷ | Current Account ❸ you will find the amounts to pay: 

First Annual Enrollment and September, October and November Tuition Fee. Select 

“Make Payment”. 

 

 

 

 

 

 

 

 

 

 

 

Select the items for payment ❺ and the payment method ❻ (MB Reference or  

MBWAY) and proceed ❼ to payment confirmation. 

If you choose MB Reference 

Confirm that everything is OK and select “Next” ❽ 

 

 

 

 

 

 

The MB reference for payment is generated ❾. Select “Finish” ❿ 

 

 

 

 

 

 

Note: Once you have 

finished, you can check 

the references generated 

again in MyFenix “Current 

Account” Payment 

References 

❶ 

❷ 

❸ 

❺

❶ 

❻ 

❹ 

❼ 

❾ 

❿ 
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If you choose MBWAY 

 

Enter your contact ⓫ and make the payment in the MBWAY App and select 

“Next” ⓬ 

 
 

  

 

 

Make the payment in the MB WAY application Select “Finish” 

 

After payment return to the registration and enrolment process.  

 

 

Once you have paid the amounts associated with the registration ❹, select “Next 

Step” ❺ 

 

❺ 

❹ 

Enter cell phone number 

Enter country code (351 for Portugal) 

 

⓫ 

⓬ 



 

 pg. 8 

 

Documents and Consents 

Read all the information carefully, and accept the terms by clicking  

Registration on the Integrated Master's programme in Medicine implies acceptance of:  

• Regulation for Study Cycles of the Católica Medical School of the Universidade Católica Portuguesa 
• Universidade Católica Portuguesa Payment Rules 

• Universidade Católica Portuguesa Code of Ethics and Conduct 
• Terms of Confidentiality and Processing of Personal Data 

Confirm all the links, reading each one carefully ( ❶), after reading all the terms, click 

on the Forms to open the terms(❷), read and click on each option on the acceptance 

of Terms ( ❸), click on the x to close the acceptance of Terms and to finalize this 

step(❹). 

 

 

 

 

 

 

 

 

 

 

 

 

       ❸ 

 

  

   

❷ 

 

❹ 

 

❶

 

https://fm.ucp.pt/pt-pt/regulamento-ciclos-estudos-fm-ucp
https://fm.ucp.pt/asset/7476/file
https://m.porto.ucp.pt/sites/default/files/files/CRP/UCP_CEC_out16_ENG.PDF
https://www.ucp.pt/terms-confidentiality-and-processing-personal-data?set_language=en
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Personal Information 

Most of the data fields are already filled out with the information you provided in your 

application. You can now update them, and you will need to enter the data that remains 

to be fields. Mandatory fields are marked with *. Before moving on to the next screen, 

save the data ⓭. If you have moved from your permanent residence ⓮, you must add 

the address in class time. Under contacts ⓯, select “Address” ⓰ and enter the 

address. One of the requirements are Emergency Contact. Enter the phone number 

and relationship (e.g., 912342342). (Father), as well as any other information you 

consider relevant. 

 

 
 

 
 
 

 
 
 

 
 
 

 
 
 
 

  

⓮ 

⓯ 

⓰ 
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Vaccination Bulletin 
 

 

 

 

 

 
You will be asked to fill in the date              
you had the tetanus vaccine 

⓱(this information is not 

mandatory). Save ⓲ and  

Proceed ⓳ to the next menu. 

 

 

 

Household 

 
This information is requested by the Directorate General for Higher Education and must 
be filled in.  
 

Fill in all the fields ❶, save ❷, and proceed ❸. 
 

 

 

 

 

 

 

 

 

 

 

 

⓳ 

⓱ 

❶ 

❶ 

❷ 

❸ 
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Summary 

The system will automatically enroll you in the curricular units of the 1st year. Select  

“Next” ❹ 

 

 

 

 

 

 

 

 

 

 

Confirm and Finalize 

 

Select “Confirm Registration” ❺  

You will automatically open a Proof of Enrolment(, which you can save and use for 

various purposes. Followed by “Finish” ❻. 

❹ 

❻ 

❺ 
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Please confirm if you receive a Proof of Enrollment as the image attached below:  
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❹ After Registration 

 

You will receive a confirmation email by Universidade Católica Portuguesa, with 

your final credentials, as well as your institutional email address. 

 


